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GUIDANCE FOR
COMPLETING YOUNG PERSONS VOICE (APPENDIX F)


Torbay Council Children’s Services
Special Educational Needs and Disabilities


Advice and information for EHC needs assessments Relevant legislation: Section 36 of the Children and Families Act 2014 and Regulations 6, 7, and 8 of the SEND Regulations 2014 9.45
YOUNG PERSONS REQUEST FOR THE LOCAL AUTHORITY (LA)
TO CONSIDER A STATUTORY ASSESSMENT OF
SPECIAL EDUCATIONAL NEEDS (SEN)
UNDER THE CHILDREN AND FAMILIES ACT 2014



“In considering whether an EHC needs assessment is necessary, the local authority should consider whether there is evidence that despite the early years provider, school or post-16 institution having taken relevant and purposeful action to identify, assess and meet the special educational needs of the child or young person, the child or young person has not made expected progress”

 [SEND code of practice 2015, Sections 9.14]

All Schools and Colleges have a support team to help students. They can give you lots of support without you having to have an Education, Health and Care (EHC) Plan. They must do as much as they can to make sure you get the support you need to reach your goals. If you need more help than the support team can give you and your school or college has already given you lots of help and tried everything they can to support you, but it is still not enough, you may want to ask for an assessment to see if you need an EHC Plan.
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This form is for young people aged 16 and over. 
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· This form is for young people aged 16 and over only
· Parent carers of children under the age of 16 need to use a different form. 
Education, Health & Care (EHC) needs assessments and Education, Health & Care plans (EHCPs) - Family Hub 
· If you are completing this form in pen, please complete this form using black ink only.
· The One Page Profile should be completed as part of Appendix F.  
· Please attempt as many of the questions as possible. There are further person centred tools available to help collect this information from the child at Views of child or young person – Person Centred Tools - Family Hub
· Please indicate below the level of involvement by the child/young person when completing the One Page Profile (please tick the one that applies)


	Completed without any adult intervention:
	☐
	Completed with adult support and guidance:
	☐
	Completed entirely by adult through discussion with/
or with observations of the	child:
	☐


· This must be signed by the Headteacher if collected by the educational setting or Parent if collected by them when submitting a request for an EHC needs assessment  – the signature section is at the bottom of this form 

However, you can submit this form without their signature.
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This advice is given as part of the assessment of Special Educational Needs in accordance with the Children and Families Act 2014 and associated regulations.  Copies will be sent to parents and all who have contributed to the assessment.  It will not, otherwise, be communicated to third parties except for reasons listed in the Regulations.


Please tick the situation that applies below

	This is a Young Person request for an Educational, Health and Care Needs Assessment (EHCNA)
	☐
	
This is the Young Person contribution to a school request for an EHCNA
	☐



	Young Person Details

	Forename(s):
	
	Date of Birth:
	

	Surname:
	
	Year Group:
	

	Preferred Name:
	
	Gender:
	

	School Attending:
	
	Ethnicity:
	

	Gender at Birth:
	
	Gender identity if different from Birth:
	

	Child/Young Person address
	
	Home Language:
	

	Religion: 
	
	Email Address
	



	Parent Carer Details (who holds legal parental responsibility)

	
	Parent/Carer 1
	Parent/Carer 2

	
Full Name:
	
	

	Relationship to Child:
	
	

	Parental responsibility (mother/father/grandmother/grandfather/social worker?)
	
	

	Address:
	
	

	Contact Number(s):
	
	

	Email address:
	
	



	Accessibility and Preferred Method of Contact


	Do you have any specific communication and/or accessibility needs?
If yes please describe e.g. size of text, language interpreter or access arrangements for meetings
	Yes ☐  No  ☐ 
If yes, please add more information:Add here if needed


	Our current most frequent methods of contact include:
· Email with electronic versions of documents attached if required
· Post via Royal Mail
· Phone call

	[bookmark: _Hlk139708371]Preferred method/s of communication
	Email (with attached electronic versions of documents if required)
	Yes ☐  No  ☐ 


	
	Post via Royal Mail
	Yes ☐  No  ☐ 

	
	Phone call
	Yes ☐  No  ☐ 

	
	Please can you confirm if you are happy for us to leave voicemail.
	Yes ☐  No  ☐ 


	
	Text 
	Yes ☐  No  ☐ 

	
	Virtual meetings via Microsoft Teams
	Yes ☐  No  ☐ 

	
	Face to face meetings
	Yes ☐  No  ☐ 

	Please inform us if any of your contact details or preferred methods of communication change.



	ETHNICITY (optional) – please indicate the child’s ethnic origins:


	Indian
	☐	Caribbean
	☐	White British
	☐
	Pakistani	
	☐	White and Black Caribbean
	☐	White Irish	
	☐
	Bangladeshi	
	☐	African
	☐	Any other White background	
	☐
	White and Asian background
	☐	White and Black African
	☐	Any other ethnic group
	☐
	Chinese	
	☐	Any other Black background
	
	Any other mixed background
	☐
	Any other Asian Background	
	☐	
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	EDUCATION
	Involved Yes/No
	Report included
	Name & Contact Details

	Educational Psychology Service

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Early Years Inclusion Advisory Teachers
	Yes ☐  No  ☐

	Yes ☐  No  ☐ 

	




	Hearing Impaired / Visual Impaired Service
	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Outreach Services  

	
	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Attendance Officer        

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Other education service or person
	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	



	SOCIAL CARE
	Involved Yes/No
	Report included
	Name & Contact Details

	Early Help – family support services

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Child in Need – social worker


	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	

	Children with Disabilities Team – social worker

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Youth Offending Team

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Other social care service or person

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	HEALTH SERVICES
	Involved Yes/No
	Report included
	Name & Contact Details 

	Speech and Language Therapy

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Paediatrician

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Occupational Therapy


	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	



	Physiotherapy


	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Child and Family Guidance / CAMHS

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Other Health service or person

	Yes ☐  No  ☐ 

	Yes ☐  No  ☐ 

	




	Do you know about the annual health check for young people 14 and over? Learning disabilities: Annual Health Checks - Family Hub
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The Code of Practice for Special Educational Needs requires that the Local Authority must seek to ascertain your views as part of the assessment. 

All Schools and colleges have a support team to help students with SEND, without the need for an Education, Health and Care (EHC) plan. 


	Do you have a SEND Support Plan?

	Yes 	☐	                                        No      ☐                                              I am not sure    ☐

	How long have you had a SEND Support Plan?

How often is it reviewed?

Are you and your family invited to the review meetings?

Do you feel your voice is heard at the meetings and that you are part in the decision making surrounding your plan, for example, what is going to happen next?

Have you seen the graduated response video online? Graduated Response (video for Children & Young People) - Family Hub

Have strategies/resources/provision helped you/me to achieve your/my targets? 
Do you feel you have so far received the right help and support when you needed it?

	
Rate how helpful your interventions have been on a scale of 1-5 (1 is amazing and 5 is bad)
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	How do you think having an EHC Plan would make sure you reach your goals?
(Think about: What support you need that you cannot get without having an EHC Plan)

	

	What do people like about you: 
(Think about: What nice things people say about you?)

	

	What can you do well?
(Think about: What do you think you are good at? What do you find easy?)

	

	What is important to you now? 
(Think about: What college course, apprenticeship or qualifications you want? Which people are most important to you? What other things are you interested in?)

	

	What is important to you for your future?
(Think about: What type of job you want to have? Do you want live in your own place? Do you want to be able to drive? Have your own car? Do you want to be in a relationship? Do you want to have children?)

	

	What is working well for you? 
(Think about: What you are happy with? Who gives you the most help?) 

	

	What is not working well for you?
(Think about: What you find difficult? What you would like to do if you had the right support?)

	

	How best to support you 
(Think about: How you prefer to communicate? (e.g. talking to people or using sign or symbols). What help might you need to make decisions? How you like to learn? (e.g. reading about things or doing more practical things yourself). How you like to get more information? What kind of support works best for you?)

	


	ADDITIONAL INFORMATION   
Is there anything else you want to tell us? Is there anyone else you would like us to contact as part of this process?
Do you belong to any clubs outside of school that you enjoy? Have you had work experience? Do you have a part time job? How do you feel about your next steps?

	





	If you are getting someone to help you with this request and you want them to be sent copies of the letters you will be sent, please put their details here

	Name of advocate or supporter:
	

	Their Contact Details:
	

	Address 

	





	Telephone number(s)
	Home

	

	
	Mobile

	

	
	Other 

	

	Email 
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	Name of child/young person:
	

	Date:
	

	Completed By:
	



Insert Picture/Drawing here
 (this could be of you or what you love most)
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What information do we collect and use?
We collect and use information about you and your parent or carer. This includes things like:
· Your name, address, date of birth, and contact details
· Your school ID number (like your UPN), NHS number, and gender
· Information about your health and how you're doing emotionally
· Your background, including your ethnicity and beliefs
We also get information from other places like:
· Your school or college
· Doctors and nurses
· Social workers
· The police (if needed)
We are responsible for keeping your information safe and using it properly.

Why do we need your information?
We use your information to:
· Understand what support you need for your education
· Decide if you need an Education, Health and Care (EHC) assessment
· Help create and review your Education, Health and Care Plan (EHCP)
· Make sure you're getting the right help at school or college
· Check how well our service is working and make it better for others
· Share important information with the government (like how schools are doing and where young people go after school or college)
The SEND Code of Practice

Are we allowed to use your information?
Yes. The law says we can use your information to:
· Help you get the support you need
· Keep you safe and healthy
· Make sure we follow rules that protect children and young people
We follow laws like the Children Act, Education Act, and Equality Act to make sure we’re doing the right thing.

Do we share your information?
Sometimes we need to share your information with other people who help you, like:
· Teachers and schools
· Doctors and nurses
· Social workers
· Government departments
We only share your information when it’s necessary and allowed by law. We never sell your information.

How long do we keep your information?
Right now, we keep records about children’s services forever. This is because of a national inquiry that says we must.

What are your rights?
You have rights about your information. You can:
· Ask to see what information we have about you
· Ask us to correct anything that’s wrong
· Ask questions about how your information is used
You or your parent/carer can contact Torbay Council’s Information Governance Team if you want to know more or ask for help.
Your information rights - Torbay Council – Make a link

You are able to exercise your information rights at the above link. 
Alternatively you can contact the Information Governance Team via email at infocompliance@torbay.gov.uk  or write to:
Information Governance
Torbay Council, Town Hall
Castle Circus
Torquay
TQ1 3DR
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I have checked that the details I have provided, including contact details, are correct and have read and understand the privacy information above.

I understand this referral will be forwarded to Torbay Council.

I have checked that the details I have provided, including contact details, are correct and have read and understand the privacy information above.

When signing this declaration, you are also giving permission for this child or young person’s/your EHCP to be part of our quality assurance process. This may also involve direct contact with yourself and if appropriate young person, to gain your thoughts. 

In signing this declaration, all parties agree to open, respectful and restorative communications.  

If this is a young person’s request for an Education, Health Care Needs Assessment and you are 16+, you can submit and sign this independently.

If you are under 16 and this is a parental or setting request then this must be signed by the Headteacher and Parent, submitting a request for an EHC needs assessment. 


	Young Person
Name:
	

	Young Person – Do you consent to share correspondence, including draft and if applicable final EHC plan, with parent carer
	 YES  ☐                                        NO         ☐
If you tick no, this means all correspondence will be sent to you only. 

	Email Address of Young Person
	

	Signature: 
	

	Date:
	

	Head Teacher:
	

	Signature:
	

	Date:
	

	Parent Carer 1 Name:
	

	Signature:
	

	Date:
	

	Parent Carer 2 Name:
	

	Signature:
	

	Date:
	



After you have completed this form, collected and attached copies of all relevant evidence you wish to include in your request, you can submit it to the Local Authority in any of the following ways:


	
By Email: 
	ehcp@torbay.gov.uk 
(please include your signature on any scanned in forms)

	
By Post:

	
SEND Team
2nd Floor (Room SF 332)
Electric House, Torbay Council
c/o Torquay Town Hall
Caste Circus, Torquay,
TQ1 3DR
	
In Person:
	
Taking it into the offices: 
SEND Team, Children’s Services, C/O Town Hall, Torquay 
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· SEND – Special Educational Needs and/or Disabilities
· EHCNA - Educational, Health and Care Needs Assessment
· EHCP – a statutory Education, Health and Care Plan
· The Children and Families Act 2014 is a law in the UK that includes important rules about helping children and young people with special educational needs and disabilities (SEND)
· Parental responsibility – if you have parental responsibility, you are responsible for looking after the child and making sure they are safe, healthy, and happy. This responsibility is usually held by the child's parents, but sometimes other people, like a guardian or the local authority, can also have it
· The Code of Practice for Special Educational Needs is a guide that explains how schools and other organisations should support children and young people with special educational needs and disabilities (SEND) to help them succeed in their education and life
· Strategy- A plan or way of doing something to reach a goal.
· Resources- Things that help, like books, tools, coloured overlay and timetables.
· Intervention- Extra help or support given when you need it.




SEND Support plans can also be known as:
· ILP – Individualised learning plan
· IEP– Individualised education plan
· ILSP – Individualised learning and support plan
· Learning Passport
· My Plan
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SEND LOCAL OFFER

Torbay SEND Local Offer - Family Hub (torbayfamilyhub.org.uk)





ACCESSIBILITY 

This document can be made available in other languages and formats. For more information, please contact ehcp@torbay.gov.uk
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