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 APPENDIX B 
and/or application for Education, Health and Care Needs Assessment


Torbay Council Children’s Services
Special Educational Needs and Disabilities

Advice and information for EHC needs assessments Relevant legislation: Section 36 of the Children and Families Act 2014 and Regulations 6, 7, and 8 of the SEND Regulations 2014 9.45

Education Setting (App B Form) with suggested guidance to be used alongside the SEND Code of Practice


This advice is given as both the school application for assessment and part of the assessment of Special Educational Needs in accordance with the Children and Families Act 2014 and associated regulations.  Copies will be sent to parents and all who have contributed to the assessment.  It will not, otherwise, be communicated to third parties except for reasons listed in the Regulations.


This advice is for (please tick):

	A School Request to an EHCNA
	☐
	A school contribution to a parental request for an EHCNA
	☐
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· Please complete all the mandatory sections (1 and 5)
· Please complete the relevant section (2, 3 or 4) depending on the education phase.
· Please submit to EHCP@torbay.gov.uk 
· This is a information sharing document, you only have to complete boxes relevant to the young person not all.

KEY

	Section 1
	All about the child/young person and their family details (mandatory)
	Section 2
	Early years only (optional)

	Section 3
	Primary pupils only (optional)
	Section 4
	Secondary & Post16 pupils only (optional)

	Section 5
	All about the child/young person (mandatory)
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	Name of Child
/Young Person:
	Surname:

	
	First Names:

	Name known as:
(if different to legal name)
	

	Date of Birth:
	
	Year group:
	

	Age in months if below 5 years.
	
	Reception start date and placement for September
	

	Gender at birth:
(male/female)
	
	Gender identity if different to birth:
	

	Preferred pronoun:
	
	Area of Need:
	Choose an item.
	Current School / Early Years Setting / College / Post 16 Setting:
	

	Child’s UPN Number
	

	Child’s/Young Person’s Home Address:

	

	HM Armed Forces Family:
	Yes ☐                         No ☐ 

	Youth Justice Service Involvement
	Yes ☐                         No ☐

	Social Care Status
	Early Help ☐   Child in Need Plan ☐   Child Protection Plan ☐   
Special Guardianship Order ☐   Cared for Child ☐   
Previously Known/Open ☐      Not known ☐

	Social care team allocation, if applicable
	Cared for Child Team ☐  Care Experienced Team ☐ Assessment and Intervention ☐
CiN with Additional Needs ☐   Child in Need Team ☐  Safeguarding and Reviewing  ☐   Family Intervention Team ☐  Family Help ☐

	Social Worker Name and details
	

	Social Care Involvement Additional Notes
	Example: an assessment may have been completed but not taken further or a FIT worker/CCW allocated. A child may have historically been Child Protection or CIN plan but no longer involved or for instance, a care experienced child/care leaver.




	Parent/Carer Details (e.g Foster Carer, Special Guardian, etc) 

	
	
Parent/Carer 1
	
Parent/Carer 2

	
Full Name:

	
	

	
Relationship to Child:

	
	

	
Parental responsibility?

	
	

	
Address:
	
	

	
Contact Number(s):

	
	

	
Email address:

	
	




	Ethnicity (optional) – please indicate the child/young person’s ethnic origin:

	Indian
	☐	Caribbean
	☐	White British
	☐
	Pakistani	
	☐	White and Black Caribbean
	☐	White Irish	
	☐
	Bangladeshi	
	☐	African
	☐	Any other white background	
	☐
	White and Asian background
	☐	White and Black African
	☐	Any other ethnic group
	☐
	Chinese	
	☐	Any other Black background
	☐	Any other mixed background
	☐
	Any other Asian Background	
	☐	
	
	
	






Background information, including home and social factors:

	
	Name of School

	Attendance Dates


	
	
	From
	To

	Childcare Setting Name:
	
	
	

	Portage worker (if applicable)
	
	
	

	Pre-School/Nursery:
	
	
	

	Previous Schools:
	
	
	

	
	
	
	

	
	
	
	

	Present School:
	
	
	



	Current Attendance Record:
	




	Details of Suspensions/Exclusions (if any):

	Type
	Description of exclusion
	Date from – until

	
	
	




	Family and Home

	
· Family structure 
· Any relevant developmental or health conditions that siblings, parents or other family members may have.
· Child’s interests and motivators 
· Views, Interests and Aspirations of the Child and Family e.g. state the parents’ wishes re support and experiences for their child in the future; wishes regarding school placement
· Presentation at home if different from nursery/school/college.
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	Is the child receiving Activity Led Funding?
	Yes ☐                             No ☐

	Has the setting received Disability Access Funding (DAF)?
	Yes ☐                             No ☐

	Is the child known under Sec 23
	Yes ☐                             No ☐

	What level of funding is received? 
	Please tick:

  Level 1 ☐          Level 2 ☐          Level 3   ☐            

	How much funding do you receive each term?
	Term 1

£
	Term 2 

£
	Term 3

£

	What has been the impact of this funding on the child’s progress?
	Comments:





Areas of Learning and Development

	Early Years Foundation Stage Curriculum
	Age in Months:

	Areas of Learning and Development
	
	
	

	
	End of term 1
	End of term 2
	End of term 3

	Communication and Language
	
	
	

	Listening, Attention & Understanding
	
	
	

	Speaking
	
	
	

	Personal, Social and Emotional Development
	
	
	

	Self-Regulation
	
	
	

	Managing Self
	
	
	

	Building Relationships
	
	
	

	Physical Development
	
	
	

	Gross Motor Skills
	
	
	

	Fine Motor Skills
	
	
	

	Literacy
	
	
	

	Comprehension
	
	
	

	Word Reading
	
	
	

	Writing
	
	
	

	Mathematics
	
	
	

	Number
	
	
	

	Numerical Patterns
	
	
	

	Understanding the World
	
	
	

	Past and Present
	
	
	

	People, Culture and Community
	
	
	

	The Natural World
	
	
	

	Expressive Arts and Design
	
	
	

	Creating and Materials
	
	
	

	Being Imaginative and Expressive
	
	
	




	Assessment tool used: 

	

	ASQ assessment data
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SECTION 3 – Primary Aged Pupils (if applicable)

Learning and Development

	
	Independent working curriculum and/or other relevant measures of 
ATTAINMENT LEVELS 
(please specify year group the pupil is working at)

	
	Previous Year group
	Current Year group

	
	Autumn
	Spring
	Summer
	Autumn
	Spring
	Summer

	English (Reading)
	
	
	
	
	
	

	English (Writing)
	
	
	
	
	
	

	Maths
	
	
	
	
	
	

	Science
	
	
	
	
	
	



	Assessment tools used:
	KS1 Data ☐ KS2 Data ☐ Phonic screening ☐
Teacher Assessments ☐    Engagement model ☐
Other ☐      (please note)
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Learning and Development


	
	Independent working curriculum and/or other relevant measures of 
ATTAINMENT LEVELS 
E.g. GCSE predictions and any actual results.
(please specify year group the pupil is working at)

	
	Previous Year group
	Current Year group

	
	Autumn
	Spring
	Summer
	Autumn
	Spring
	Summer

	English Language
	
	
	
	
	
	

	English Literature
	
	
	
	
	
	

	Maths 
(KS3,foundation or Higher paper, please specify)
	
	
	
	
	
	

	Science (double or triple award, please specify)
	
	
	
	
	
	

	Options at GCSE (add rows here)
	
	
	
	
	
	



	Assessment tools used:
	KS3 Data ☐   Attainment 8 ☐   EBacc measures ☐    Progress 8  ☐        Other ☐      (please note)
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	CHRONOLOGY OF ACTIONS TAKEN:
Please ensure you include exact dates of any referrals made, notification that a referral has been accepted and a child is on a waiting list, and any social care status or health diagnosis received. Also ensure this includes any Outreach dates and recommendations. (all relevant letters forms and reports should be added as attached documents)

This does not need to include the graduated response accessed.

	Date
	Action

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


(Please add extra rows if required)


	CHRONOLOGY OF GRADUATED RESPONSE ACTIONS TAKEN:
Please ensure you include any strategies implemented from the graduated response toolkits or advice from other partners.


	Date started
	Strategies of intervention
	Impact/Outcome
Finish Date if applicable
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Has there been involvement from:

	Education
	Referred Yes/No
	Involved Yes/No
	Report attached
Yes/No
	Name
	Contact Number

	Educational Psychology Service
	
	
	
	
	

	Early Years Inclusion Advisory Teachers
	
	
	
	
	

	Hearing Impaired / Visual Impaired Service
	
	
	
	
	

	Outreach Services  	
	
	
	
	
	

	Alternative Provision
	
	
	
	
	

	Vulnerable Pupils Team
	
	
	
	
	

	Risk of Exclusion Panel
	
	
	
	
	

	Portage Home Visitor
	
	
	
	
	

	Attendance Officer           
	
	
	
	
	

	Vulnerable Pupils Team
	
	
	
	
	

	Parental Report
(Appendix A)
	N/A
	N/A
	
	(see page 1)
	(see page 1)

	One Page Profile 
(Appendix F)
	N/A
	N/A
	
	(see page 1)
	(see page 1)

	Personalised provision map and/or timetable
	N/A
	N/A
	
	(see page 1)
	N/A



	Health
	Referred Yes/No
	Involved Yes/No
	Report attached
Yes/No
	Name
	Contact Number

	Speech and Language Therapy

	
	
	
	
	

	Paediatrician
	
	
	
	
	

	Occupational Therapy
	
	
	
	
	

	Physiotherapy
	
	
	
	
	

	Child and Family Guidance / CAMHS

	
	
	
	
	


(Please add extra rows if required)
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	Describe the leading area of need for this pupil (Please refer to the Guidance Criteria which can be found at www.torbay.gov.uk/schools-and-learning/send/statutory-assessments/)

Only comment on what is happening in your setting or at home, not what may happen in a future placement. 


· Briefly summarise the child’s needs including any diagnosis, refer to the 4 areas of need in the SEND Code of Practice 2015 Chapter 5 p85 
· communication and interaction 
· cognition and learning 
· social, emotional and mental health 
· sensory and/or needs 

NB: There is another opportunity to comment on the breakdown of needs in the need/provision table 
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	Strengths:
The child’s attributes and What the child can do at the moment 
	· 
· 
· 
· 
· 
· 

	Area of needs
	Description of need
	Long term outcomes
	Provision currently in place
	EHCP provision required

	English- Reading

	
	
	
	

	English - Writing
	
	
	
	

	Maths

	

	
	
	

	Engagement in Learning

	
	
	
	

	Attention and Concentration

	
	
	
	

	Organisational Skills

	
	
	
	

	Working Independently

	
	
	
	

	Ability to Generalise and Apply Knowledge
	
	
	
	

	Attainment

	
	
	
	

	Play Skills
	
	
	
	

	Playing and Exploring 
(EYFS only)
	
	
	
	

	Active Learning (EYFS only)
	
	
	
	

	Creating and Thinking Critically (EYFS only)
	
	
	
	

	Understanding the World
(EYFS only)

	
	
	
	

	Expressive Arts and Design  (EYFS only)
	
	
	
	


(Please add extra rows if required)
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	Strengths:
The child’s attributes and What the child can do at the moment
	· 
· 
· 
· 
· 
· 


	Area of needs
	Description of need
	Long Term Outcomes
	Provision currently in place
	EHCP provision required

	Independent Living Skills 

	
	
	
	

	Organisational Skills

	
	
	
	

	Self-Care

	
	
	
	


(Please add extra rows if required)
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	Strengths:
The child’s attributes and What the child can do at the moment 
	· 
· 
· 
· 
· 
· 


	Area of needs
	Description of need
	Long term outcomes
	Provision currently in place
	EHCP provision required

	Social Communication
	
	
	
	

	Regulation (behaviour)
	
	
	
	

	Social Skills
	
	
	
	

	Receptive Language
	
	
	
	

	Expressive Language
	
	
	
	

	Attention and Listening
	
	
	
	

	Understanding of non-verbal communication
	
	
	
	

	Behaviour in social environments to include risk-taking behaviour
	
	
	
	


(Please add extra rows if required)
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	Strengths:
The child’s attributes and What the child can do at the moment 


	· 
· 
· 
· 
· 
· 


	Area of needs
	Description of need
	Long term outcomes
	Provision currently in place
	EHCP provision required

	Hearing
	
	
	
	

	Vision

	
	
	
	

	Bladder and/or Bowel
	
	
	
	

	Regulation (emotional) / Mental Health
	
	
	
	

	Attachment
	
	
	
	

	Confidence and Self-Esteem
	
	
	
	

	Mobility
	
	
	
	

	Sensory Sensitivity

	
	
	
	

	Sleep
	
	
	
	

	Medical
	
	
	
	


(Please add extra rows if required)
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IT IS ESSENTIAL THAT THE FOLLOWING DETAILED INFORMATION IS PROVIDED
FOR ALL PUPILS AS PER SECTION 9.14 OF THE CODE OF PRACTICE


	1
	Completed copies of both the:
· Appendix A (Parent/Carers Advice), and 
· Appendix F (child / young person’s views)
	☐


	
	· 
	☐
	2.
	This form signed by parent carers, young person (with Parental Responsibility)
	☐
	3.
	This EHCNA to be discussed and a copy to be shared with parent carers (with Parental Responsibility)
	☐
	4.
	EDUCATION
Evidence of other in-school/Early Years setting assessments, specialist advisory teachers / Outreach Services and therapists if available:    

	☐
	5.
	SEND Support Document(s)
	☐
	6.
	SOCIAL CARE
Any involvement of Social Care or the Youth Offending Team.  This may include a Multi Agency
Safeguarding Hub (MASH) referral form.

	☐
	7.
	HEALTH
Medical history.  Please include written medical confirmation of a diagnosis.  

	☐
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What information will we be processing? 

We will process personal information provided by you about you and your child(ren) including names, addresses, contact details, dates of birth, identification reference numbers (e.g. Unique Pupil Number (UPN), NHS number etc.) and gender status. We may also need to hold some special category data including physical and mental health details, in order to identify and meet individual needs. And we may need special category data including ethnic origin and religious and/or philosophical beliefs.

We will request and process personal information provided by other organisations and bodies including, but not limited to, Torbay Children’s Services, other social care services, education providers, healthcare providers and the police.

We are the data controller in relation to your data.

Why will we be processing it?

The Special Educational Needs and Disabilities Service (SEND) will use the data to identify your child’s SEND needs and ensure that the required support is identified. It will be used to determine whether a Statutory Assessment is required and may help inform the outcome of this. The SEND Code of Practice explains who we must ask for advice when carrying out an EHC needs assessment. If appropriate the data will help to formulate, review and monitor your child’s progress against Education, Health and Care Plans (EHCPs).

Your information will allow us to improve the service for others through Quality Assurance. As part of our quality assurance process, we undertake regular auditing of EHCP’s, Annual Reviews and Amended plans, this helps us to improve our service. Our auditing work is undertaken internally and externally, with colleagues such as Education, Health and the Community and Voluntary sector. All those who participate in the auditing process, will sign a confidentiality agreement.

The Special Educational Needs and Disabilities Service (SEND) uses data for statutory returns. This data sharing underpins school funding, educational attainment policy and monitoring and enables Government to; produce statistics, assess our performance, determine the destinations of young people after they have left school or college and to evaluate Government-funded programmes.  

What is our lawful basis?

Our lawful basis for processing your personal and special category data is that is a task carried out in the public interest outlined in the General Data Protection Regulation as:

Article 6(1)(c) processing is necessary for compliance with a legal obligation to which the controller is subject 

Article 6(1)(e) processing is necessary for the performance of a task carried out in the public interest or in the exercise of official authority vested in the controller.

Article 9(2)(g) processing is necessary for reasons of substantial public interest, on the basis of Union or Member State law which shall be proportionate to the aim pursued. 

Article 9(h) processing is necessary for the purposes of the provision of health or social care or treatment or the management of health or social care systems and services

These laws being:
•	Children Act 2004
•	Children Act 1989
•	Education Act 1996
•	Care Act 2015
•	Equality Act 2010
•	Children and Families Act 2014
•	The Special Educational Needs and Disability Regulations 2014
•	Mental Capacity Act 2005
•	The Education (Information About Individual Pupils) (England) Regulations 2013

At the beginning of the EHC assessment process we believe it’s good practice to gain parental or carer consent for the sharing of this data, however this is not necessary to begin assessment. 

Educational providers are covered under their own GDPR, privacy notices, policies and procedures. 

Do we share your information?

If appropriate we may share your data with other organisations and bodies including, but not limited to, Torbay Children’s Services, other social care services, education providers, alternative provision, healthcare providers, Government departments and the police.

Information about you may be provided to us by other organisations and bodies including those listed above.

We do not trade personal data for any commercial purpose, and we will only disclose your personal information if we have a lawful basis to do so.

Any information shared is done in accordance with our statutory duties under the above-named legislation. 

How long do we keep your information?

We are currently retaining records relating to children’s services indefinitely as required by the Independent Inquiry into Child Sexual Abuse (IICSA).

What are my rights?

Torbay Council’s Information Rights Policy is available upon request or can be found online at www.torbay.gov.uk/council/information-and-data/data-protection/your-rights/   

You can exercise your information rights at the above link. 

Alternatively, you can contact the Information Governance Team via email at infocompliance@torbay.gov.uk or write to:
Information Governance
Torbay Council, Town Hall
Castle Circus
Torquay
TQ1 3DR
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I have checked that the details I have provided, including contact details, are correct and have read and understand the privacy information above.

When signing this declaration, you are also giving permission for your child or young person’s EHCP to be part of our quality assurance process. This may also involve direct contact with yourself and if appropriate, the young person, gaining your thoughts.

In signing this declaration, all parties agree to open, respectful and restorative communications.  

	Parent 1 Name
	Parent 1 Signature
	Parent 2 Name
	Parent 2 Signature

	

	
	
	



	Head Teacher/Proprietor Name
	Head Teacher/Proprietor Signature

	
	

	Young Person Name (if applicable)
	Young Person Signature (if applicable)

	
	



This form, the Appendix A - parental advice form, the Appendix F - views of the child or young person form, One Page Profile and person-centered tool are available to download from Torbay SEND Local Offer - Family Hub (torbayfamilyhub.org.uk)

	Printed name of person who completed this form:
	

	Designation of person who completed this form:
	

	Name of Educational Setting: 
	

	Educational Setting Address: 
	

	Telephone number:
	

	Preferred email address for future correspondence:
	



After you have completed this form, collected and attached copies of all relevant evidence you wish to include in your request, and have also attached a copy both the Appendix A (Parent / Carers Advice) and Appendix F (child / young person’s views), you can submit it to the Local Authority as a WORD DOCUMENT in any of the following ways:

	
By Email: 
(Preferred)
	
ehcp@torbay.gov.uk 
(please send scanned copies to include your signature)


	
By Post:

	
SEND Team
2nd Floor (Room SF 332)
Electric House, Torbay Council
c/o Torquay Town Hall
Caste Circus, Torquay,
TQ1 3DR
	
In Person:
	
Taking it into the 
Children’s Services Office 
in Castle Circus Torquay 
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