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(insert photo or an image important to the pupil here) remove this text once complete.

Young person’s parent carer to ask for photo, as CYP needs to choose









	Child/Young Person’s Name (with preferred pro-noun)
	

	DOB
	
	Year Group
	Offset NCY? Yes ☐     No ☐
Choose an item.

	Parent/carer Names
	

	Who has parental responsibility? 
		Parent / Carer 1 Name:

	

	Parent / Carer 2 Name:

	




	Parent/carer Address 
		Parent 1 Address:

	

	Parent 2 Address:

	




	SENCo/SLT/Head Teacher confirmation of address check 
	Yes   ☐                        

	Parent/carer contact details
		Parent 1:

	Tel:
Email:

	Parent 2:

	Tel:
Email:




	Are parent carers happy to be contacted via email?
	Yes   ☐                        No ☐

	School/Setting facilitating the Annual Review

	
	Pupil Premium


	
	
	Choose an item.


	Free School Meals
	Yes   ☐                        No ☐

	Exclusions and or Suspensions (if any, please list number of days)
	From 
	To

	
	
	

	
	
	

	
	
	

	On roll status

	
Attendance (%)


	
Allocated SEND Officer

	Choose an item.

	
	Choose an item.

	
Social Care involvement at point of review

	Choose an item.
	

	Date original EHCP issued
	Date of last Annual Review Meeting
	Date of this Annual Review Meeting
	Date annual review paperwork and supporting reports returned to ehcp@torbay.gov.uk

	Click or tap to enter a date.	 Choose an item. 	Click or tap to enter a date.	Click or tap to enter a date.
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	Primary Area of Need
	Choose an item.	Secondary Area of Need
	Choose an item.
	Any other updates to personal details that require amending following this Annual Review meeting? 
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	Please list all relevant people who have been involved supporting the CYP over the last 12 months.

	
Contact Details

	
Invited to attend
	
Invited to submit report
	Contribution

	Name

	Tel
	Click or tap to enter a date.	Click or tap to enter a date.	Choose an item.
	(Child/Young Person)
	Email
	Choose an item.
	Choose an item.
	Choose an item.
	Name
	Tel
	Click or tap to enter a date.	Click or tap to enter a date.	Choose an item.
	(Parent/Carer)

	Email
	Choose an item.
	Choose an item.
	Choose an item.
	
	Tel
	Click or tap to enter a date.	Click or tap to enter a date.	Choose an item.
	
	Email
	Choose an item.
	Choose an item.
	Choose an item.
	
	Tel
	Click or tap to enter a date.	Click or tap to enter a date.	Choose an item.
	
	Email
	Choose an item.
	Choose an item.
	Choose an item.
	

	Tel
	Click or tap to enter a date.	Click or tap to enter a date.	Choose an item.
	
	Email
	Choose an item.

	Choose an item.

	Choose an item.


[bookmark: Aspirations](Please add additional rows as needed - (SENDCO, Headteacher, class teacher, TA, LSEND Officer, Vulnerable Pupils, EHE Officer, Advisory teacher, EP, SALT, Alternative Provision, Health, Social care, Physiotherapist, School nurse, YPs choice)
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XXXXXX was been invited to this annual review and supported to provide information about their thoughts and feelings about the past year. XXX’s thoughts have influenced suggested changes outlined in this report, highlighted in BOLD.
XXX has been invited on XX/XX/XXXX
XXX decided not to attend because of XXXXX
XX was supported to contribute by completing the enclosed One Page Profile/other (please note)
XXX also completed the information below independently/with assistance from …………… on XX/XX/XXXX
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What were my interventions?
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	Intervention name
Example: Read Write Inc
	When did I have it? Example: Monday period 2
	Who did I have it with?
Example: Ms Smith – Teaching Assistant
	When/how will this intervention be reviewed? 
Example: a reading test at the end of term

	
	
	
	

	
	
	
	

	
	
	
	





Last time my short-term targets were.
	By the end of term, I wanted to get better at….
1)
2)

(Please put more if you would like)


Reflection time: 
	What strategies/resources/provision helped me to achieve my targets?
Rate how helpful your interventions have been on a scale of 1-5 (1 is amazing and 5 is bad)
    
[image: Smiley Face Scale Images – Browse 5,945 ...]   1 ☐          2 ☐         3 ☐         4 ☐          5 ☐








Did I achieve my short-term targets?   Yes ☐   Not yet  ☐     I Don’t know/Can we discuss ☐

How could my day in school be made even better?
Enter text here



My new short-term targets are.
	By the end of term, I want to get better at….
1)
2)

(Please put more if you would like)
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What makes Joe wonderful?
	
What can Joe do well?

	




	

	
What does a good day look like for Joe?
	
What does a tricky day look like for Joe?

	




	

	
What are your short-term aspirations for Joe?
	What are your long-term aspirations for Joe?

	




	

	Has any of the background information changed since the last plan was written?

	
	

	How do you think things have gone since last review meeting?

	





	Additional comments to contribute to this Annual Review?
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	Strengths

	






	Summarise the involvement from all professionals involved with Joe over the last 12 months and describe how the CYP has progressed over the year.

	



	Short term SMART outcomes (fill in below or attach last 12 months of ISP/IEPs and current one)
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency, duration and cost
	Progress of Intervention (data and narrative) e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.

	Learning and Next Steps
1.
2.
3.
	



	

Choose an item.
Choose an item.
Choose an item.

	New SMART outcomes for next 12 months
	Intervention how often & with who
	Success measure e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.
	To be achieved by

	
	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term education outcomes?

	Learning and Next Steps
1.
2.
3.
	
Choose an item.
Choose an item.
Choose an item.
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	Strengths

	






	Summarise the involvement from all professionals involved with Joe over the last 12 months and describe how the CYP has progressed over the year.

	



	Short term SMART outcomes (fill in below or attach last 12 months of ISP/IEPs and current one)
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency, duration and cost
	Progress of Intervention (data and narrative) e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.

	Learning and Next Steps
1.
2.
3.
	


	

Choose an item.
Choose an item.
Choose an item.

	New SMART outcomes for next 12 months
	Intervention how often & with who
	Success measure e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.
	To be achieved by

	
	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term education outcomes?

	Health and Wellbeing
1.
2.
3.
	
Choose an item.
Choose an item.
Choose an item.
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	Strengths

	






	Summarise the involvement from all professionals involved with Joe over the last 12 months and describe how the CYP has progressed over the year.

	



	Short term SMART outcomes (fill in below or attach last 12 months of ISP/IEPs and current one)
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency, duration and cost
	Progress of Intervention (data and narrative) e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.

	Learning and Next Steps
1.
2.
3.
	


	

Choose an item.
Choose an item.
Choose an item.

	New SMART outcomes for next 12 months
	Intervention how often & with who
	Success measure e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.
	To be achieved by

	
	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term education outcomes?

	Independent Living
1.
2.
3.
	
Choose an item.
Choose an item.
Choose an item.
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	Strengths

	






	Summarise the involvement from all professionals involved with Joe over the last 12 months and describe how the CYP has progressed over the year.

	



	Short term SMART outcomes (fill in below or attach last 12 months of ISP/IEPs and current one)
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency, duration and cost
	Progress of Intervention (data and narrative) e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.

	Learning and Next Steps
1.
2.
3.
	


	

Choose an item.
Choose an item.
Choose an item.

	New SMART outcomes for next 12 months
	Intervention how often & with who
	Success measure e.g. reading age, spelling age, numeracy score, KS levels, GCSE grades, P scales or equivalent, pre key stage standards, EYFS, all standardised assessments used. This must include a least two data points to show if progress is being made over time.
	To be achieved by

	
	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term education outcomes?

	Friends, Relationships and Community Inclusion
1.
2.
3.
	
Choose an item.
Choose an item.
Choose an item.

	Does the child or young person receive home to school travel assistance? 

If YES, please tick the box that applies to you. 
	
Choose an item.


	
	
Choose an item.

	What progress has been made towards independent travel since the last review? (e.g. independent travel training or taking up a Travel assistance budget) 

	
Has the young person completed independent travel training?  Choose an item.

	What are the next steps for the child or young person to move to Independent Travel or a Travel assistance budget?
	Actions 
	Who 
	When 

	
	      
	      
	      

	
	      
	      
	      

	
	      
	      
	      

	If your Child or Young Person currently travels to school or college on assisted transport and would like to travel on their own, then our Independent Travel Trainer could help.  Independent Travel Training - Torbay Council



	[bookmark: _Toc201313401][image: ]Health (Section C of the EHCP) 

	Sum up your involvement over the last 12 months and describe how you think the CYP has progressed over the year.

	



	If not in attendance, has the report attached and shared?          Yes ☐         No ☐

	Is the CYP on the Learning Disability Register?                           Yes ☐         No ☐

If yes has the CYP received a free annual health check?            Yes ☐         No ☐
Learning disabilities - Annual health checks - NHS (www.nhs.uk)


	[bookmark: _Hlk178938657]Short Term outcomes 
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency and duration
	Progress of Intervention (data and narrative)

	1.

	
	Choose an item.


	
	
	Comment

	2.

	
	Choose an item.


	
	
	Comment

	3.
	
	Choose an item.


	
	
	Comment

	New short term SMART outcomes for next 12 months

	New SMART outcome
	Intervention how often & with who
	Success measure
	To be achieved by

	

	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term health outcomes?

	1.
2.
3.
	Choose an item.
Choose an item.
Choose an item.
	
	
	
	
	



	[bookmark: _Toc201313402][image: ]Social Care (Section D of the EHCP) 

	Sum up your involvement with XXX over the last 12 months and describe how you think the CYP has progressed over the year.


	



	If not in attendance, has the report attached and shared?          Yes ☐         No ☐

	Short Term outcomes 
	Specific intervention and other provision over last 12 months, to include pupil/staff ratio, frequency and duration
	Progress of Intervention (data and narrative)

	1.

	
	Choose an item.



	
	
	Comment

	2.

	
	Choose an item.


	
	
	Comment

	3.
	
	Choose an item.


	
	
	Comment

	New short term SMART outcomes for next 12 months

	New SMART outcome
	Intervention how often & with who
	Success measure
	To be achieved by

	
	
	
	

	Long term outcomes (from EHCP) 
	Is the young person making progress towards their long-term care outcomes?

	1.
2.
3.
	Choose an item.


	
Preparing for Adulthood

The Children and Families Act 2014 (CFA) and the Mental Capacity Act 2005 (MCA) apply to all young people (16-25 years) making decisions about their education. A key principle of the Children and Families Act 2014 is that young people should participate as fully as possible in decisions about their education and have their views, wishes and feelings considered. It is expected that all young people over the age of sixteen, including those with special educational needs, and/or sensory impairment, will make or be supported to make, their own decisions in relation to their education about their education, unless there are specific decisions where it is proved that they cannot do so.
The Children and Families Act 2014 defines a young person as a person over compulsory school age (school leaving date at age 16) but under 25. Where Deputyship has been granted under the court of protection for a parent/guardian to make decisions on behalf of the young person, evidence of the Deputyship including the type of decisions for which it has been made must be provided to the LA.

	Has a referral to adult social care been completed?
	Choose an item.
	Has a transition to adult social care been completed?
	Choose an item.
	Has a Mental health Capacity Act assessment been completed?
	Choose an item.
	Is there a Deprivation of Liberty (DOLs) in place?
Is this young person:
· under continuous supervision and control (total and unremitting)
· not free to leave voluntarily (would be restrained from leaving or brought back if they left)
· would be deprived of liberty for their own protection from harm
· would be unable to consent to their deprivation of liberty
	Choose an item.
	Has a Supported Internship been discussed?
	Choose an item.

	Provision allocated to the child or young person


	Where the educational setting named on the EHCP is putting in an alternative package of support (commissioning a third party to work with the child/young person) details of this must be included below: This must include the name and address of the provider, the frequency of the interventions and evidence of how this [provision is enabling the child/young person to achieve their outcomes as laid out in the EHCP. Please set out how the provider named in the Plan monitors this commissioned service.
This m
	Is this support being funded from the high needs funding allocation?


	

	Yes ☐        No ☐



	[bookmark: _Toc201313403]SECTION 6 - Finance



	This EHCP comes with Element 3 funding which has been spent as outlined above in the education update section.
https://torbayfamilyhub.org.uk/topic/element-3-top-up-funding-high-needs-block/#element%203
	Element 3 funding
£

	Is there a personal budget in place? 
Personal Budgets & Direct Payments | Torbay FIS Directory

	Choose an item.	If yes which type
Choose an item.

	Is a new personal Budget being requested?

	Choose an item.	If yes which type
Choose an item.

	Is an additional funding request being submitted?
	Choose an item.	

	Please Provide a costed Provision Map

	Choose an item.	
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	Should the EHC plan be maintained, ceased or amended?  

	
Choose an item.
	Request to maintain
	

	
	Reason for request to amend
	Choose an item.
	
	Reason for request to cease
	Choose an item.


	Action 
	Who (responsible person
	When (expected completion date)
	Measurables (how will we know?)
	Resources
(what will we need)
	Completed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Can the setting still meet need as set out in the plan?

	Yes          ☐
	No                ☐

	Intended Destination for the next academic year?
	



	[bookmark: _Toc201313405]SECTION 8 - Consent


	SEND Privacy notice 
Children's Services - Torbay Council
This details how data is used in the local area partnership regarding SEND needs. Your information will allow us to improve the service for others through Quality Assurance. The Special Educational Needs and Disabilities Service (SEND) use data for statutory returns. This data sharing underpins school funding, educational attainment policy and monitoring and enables Government to; produce statistics, assess our performance, determine the destinations of young people after they have left school or college and to evaluate Government funded programmes.  






	I agree to the content of this review and for the information to be used in line with the SEND privacy notice. (electronic signature is allowed)

	Required
	Yes/No
	Signature
	Printed
	Date

	Child/Young Person
	
	
	
	

	Parent/Carer
	
	
	
	

	Consent here for post16 parent/ carer to receive communication
	
	
	
	

	SENDCo
(or equivalent)
	
	
	
	

	Health Professional
	
	
	
	

	Care Professional
	
	
	
	

	SEND Officer
	
	
	
	



	[bookmark: _Toc201313406]SECTION 9 - Headteacher / SENDCo  / SEND Officer Summary

	






	Designation of person undertaking the review 
	

	Printed name of person undertaking the review
	

	Signature of person undertaking the review
	
	Date signed
	






[image: Family Hub]SEND LOCAL OFFER
Torbay SEND Local Offer - Family Hub (torbayfamilyhub.org.uk)
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An annual review must be completed within 12 months of the previous review cycle.

What Happens In My Annual Review (video for Children & Young People) - Education, Health & Care (EHC) needs assessments and Education, Health & Care plans (EHCPs) - Family Hub (torbayfamilyhub.org.uk)
[image: A black letter on a white background
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The Annual Review is a legal requirement to check the appropriateness of all sections of an EHC plan.

From this review the Local Authority will decide to either maintain, amend or cease the EHC plan.

Therefore, key purposes of the information provided within the Annual Review meeting report are to ensure that:

· the child or young person’s aspirations, which may change over time, remain central to their EHC plan.
· the child or young person’s relevant personal and family circumstances, which may change over time,  are considered.
· the child or young person’s presenting needs are being properly monitored and any new needs arising or original needs ceasing to exist after the creation of the original EHC plan are considered and adequately described and understood.
· the child or young person’s needs are being met through appropriate and timely provision. 
· the type and delivery of provision is an efficient use of local authority resources. 
· unless the child or young person has already met all of the outcomes and therefore no longer requires an EHC plan.
· Please do not delete any boxes within this document.

	Maintain
	EHC plan is still required, and the placement, provision and outcomes remain appropriate.

	Amend

	EHC plan is still required although amendments are needed, being mindful that, “EHC plans are not expected to be amended on a very frequent basis.”  Para 9.193 SEND Code of Practice, January 2015
The EHC will be amended at key phase changes (i.e. NCY2, NCY6, NCY9, NCY11) unless there is a significant need for the EHCP to change. 
For example: A change of Primary area of need or new diagnosis or parents request an amendment to an EHCP. 

	Cease

	EHCP is no longer required because:
· All outcomes have been achieved
· The child/young person has met the identified outcomes, and support can be provided from existing SEN Support resources (Element 1 and 2)
· The young person is leaving school and will not require such a high level of support at college/apprenticeship
· The young person is leaving education



· This Annual Review meeting report and an annotated EHCP must be emailed to EHCP@torbay.gov.uk  within 2 weeks of the review being held.

[bookmark: _Toc201313409]KEY

USE THE ABOVE STANDARD CHANGES WHEN AMENDING.
	Normal Type
	Original statement 

	Bold Type
	Parents’ and schools proposed amendments

	Bold Strikethrough
	Parents’ and schools proposed deletions

	Italic Type
	LA’s proposed amendments

	Italic Strikethrough
	LA’s proposed deletions





· What happens in my Annual Review (video for young people) –
https://youtu.be/npU8n_XdA1g
· Please visit our Family Hubs for information on Annual Reviews
· It is the school’s responsibility to send a copy to parents and other contributors to the EHCP
· Please liaise with DSCO@torbay.gov.uk to ensure correct social care contacts are invited to the review
· Please liaise with parent carer to ensure correct, involved, health contacts are invited to the review

[bookmark: _Toc201313410]Glossary for young people

What do the sections mean, where do you place updated information relating to the young person’s specific SEND needs?


	
Friends, Relationships & Community Inclusion
(Communication and Interaction) 

	
Learning & Next Steps
(Cognition and Learning) 


	
· Expressive Language
· Receptive Language
· Social Communication/skills
· Attention and Listening
· Understanding of Non-Verbal Communication
· Risk-taking Behaviours
· Regulation (behaviour)
· Social Skills
	
· Literacy
· Numeracy
· Engagement in Learning
· Attention and Concentration
· Organisational Skills
· Working Independently
· Ability to Generalise and Apply Knowledge
· Attainment
· Play Skills
· Independent Living Skills
· Specific Learning Difficulties


	
 Health & Wellbeing
(Physical and/or Sensory Needs) 

	
        Independent Living
 


	
· Regulation (emotional) 
· Hearing		
· Vision
· Bladder and/or Bowel
· Sensory Sensitivity
· Sleep
· Medical (to include any other medical condition that is impacting on the CYP e.g. heart condition, genetic condition, developmental language disorder, developmental co-ordination disorder etc)
· Mobility (EYFS Gross Motor Skills and Fine Motor Skills)
· Attachment
· Confidence and Self-Esteem

	
· Independent Living Skills
· Organisational Skills
· Self-Care
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